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IHonoxenne
0 MepPCOHAJIBHBIX JAHHbIX pa0OTHHKOB
MYHHUIUTAIEHOTO OIOJDKETHOTO JOIIKOIBHOTO 00pa30BaTebHOIO
yupesxienus ropoga Pocroa-na-/lony «/Jlerckuit cag Ne 181»

1. O6mue moJIo:KeHN s

1.1. Hacrosimee MmojoeHne SBISETCA JIOKAJIbHBIM IIPABOBBIM aKTOM MYHHIHIIAILHOIO
OIOMKETHOrO JOLIKOILHOTO 00pa3oBaTelbHOrO yupekaeHus ropoga Pocrosa-na-Jlony
«Jlerckuit cax Ne 181» (mamee MBJIOY), sBnsIOmMMCS ONEPATOPOM IEPCOHAIBHBIX
J@HHBIX.

1.2. Hactosimiee MoiloKeHHE YCTAHABIMBACT IIOPAJOK OCYILECTBICHHUA orepanui ¢
MepCOHABLHBIMY JIaHHBIMU coTpynHuKOB MBJIOV.

1.3. Hacrosiee monoxeHue pazpaboTaHo B LessX:

e perTaMeHTAaIldH MOPAAKA OCYIIECTRICHUS OTepayil ¢ epCOHaIBHBIME JaHHbIMU
corpynaukos MBJIOVY;

e oOccrmeueHus TpeOosanui 3axkoHa Ne 152-O3 m wHBEIX HpaBdBLIX aKTOB,
PeryIupyomuX UCI0Ib30BaHKe NIePCOHAIbHBIX JaHHBIX;

e YCTAHOBIIEHHS TIpaB M obs3aHHOCTEH coTpynHukoB MB/IOY B uacTu paboTsl ¢
NepCOHAIbHBIMH JTAHHBIMHU;

e YCTAHOBICHUS MEXAaHU3MOB OTBETCTBEHHOCTH coTpynHukoB MBJIOY  3a
HApyIIEHUE JIOKAIBHBIX HOPM, a TaKke [ONOXKeHHH  (enepanbHOro,
pervoHANEHOTO ¥ MYHULMOAIBHOIO  3aKOHOJATENbCTBA,  PETYIUPYIOIINX
UCIIONIB30BaHHUE MTEPCOHAIBHBIX JAHHBIX.

1.4. Hacrosiee moiiokeHHe BCTYIAeT B CHILy B MOMEHT €ro yTBEPKICHUS IPUKA30M
sapenyromero MBJIOY wu nefictByer OecCpovyHO [0 3aMEHBI HOBBIM JIOKAJIbHBIM
IIPaBOBBIM AKTOM aHAJIOTAYHOIO HA3HAYEHHUS.

1.5. KoppekTiupoBka HACTOSIIETO IIOJI0XKEHHA OCYIECTBIACTCH OTACNbHBIMU IIPHKA3AMHU
3aBenyromero MbJIOV.

1.6. Bece corpymauku MBJIOY o3HakaMiIuBarOTCA € HACTOALUMM IOJOXKEHHEM O]
pPOCIIUCE.

1.7. OrpaHuveHue HECAHKIMOHWPOBAHHOIO JOCTyla K IIEPCOHAILHBIM [IaHHBIM



obecrieunBaercss MBJIOY u cHuMaeTrcs B MOMEHT MX O00€3IMUYMBAHUS, a TaKXKe II0
HWCTEUECHUHN 75 JIET UX XPAHECHUs, €CJIM MHOE HE YCTAHOBJICHO 3aKOHOM WJIM PELICHHEM
pykoBonctea MB/IOV.
1.8. OcHoBHBIM uH(PpacTpyKTYypHBIM pecypcoMm MBJIOY ams  ocymiecTBiaeHus
omepanuii C TEePCOHATLHBIMUA JTaHHBIMHU SIBIISIFOTCS. WH(POPMAIMOHHBIE CHUCTEMBI,
MPEICTABISIOIINE COOOM:
® KOMIUIEKCHl ~ aBTOMAaTU3UPOBAaHHOW  OOpaOOTKH  MEPCOHAJBHBIX  JaHHBIX
(O3BOJIAIONIMX OCYIIECTBISITh OMEPAlUd C NMEPCOHATBHBIMU JaHHBIMU B BUJIEC
¢aiiioB, AOCTYyI K KOTOPBIM PETrYJIHPYETCs B COOTBETCTBUU C MOJIOKEHUSAMHU
JoKanbHBIX TpaBoBeIX akToB MBJIOY, denepanbHblX, perMoHaIbHBIX U
MYHHUITUITAILHBIX HOPMATHBHBIX MPABOBBIX aKTOB);
® JIOKYMEHTAI[MI0 Ha OyMaXXHBIX HOCHUTENSIX (JOCTYNl K KOTOPBIM TakKke
OCYHIECTBIISIETCS B COOTBETCTBHUM C MOJIOXKEHUSAMU JIOKAIBHBIX ITPABOBBIX AKTOB U
3aKOHOJaTeNIhCTBa PD).

2. KpnTepml OTHECCHMUA I/IH(l)OpMa]_[I/II/l 0 paﬁ()THI/lKaX K MEPCOHAIBHBIM JaHHbIM

2.1. Hacrosiee nojJoXKeHUe YCTaHABIUBAET, YTO K MIEPCOHAJIBHBIM JTAaHHBIM paOOTHHUKA
oTHOcATCcs dr0bas uopmanus o Hem, B ToM uncie . U. O., nara poxaeHus, aapec
pEerucTpalnyu Wik MpoKuBaHus, TeaedoH, MaCHOPTHHIE TAHHbIE, CEMEUHOE TOJIOKEHHE,
oOpa3oBaHue, ypOBEHb JJOXOOB.

2.2. JlocTOBepHOCTh TMEPCOHANBHBIX JaHHBIX padoTHukoB MBJIOY ompenensercs,
MCXO/s U3 UX M3HAYAJIBHOTO pa3MENIeHUs B TAKUX JOKYMEHTaX Kak:

® [acHoOpT WM UHON UCTOYHHUK, YIOCTOBEPSIOMIUM JINYHOCTh pa0OTHUKA;

e TpyaoBas KHIDKKA (3a MCKIIIOYEHHEM TeX ciiydaeB, korma MBIAOY sBnsercs s
COTpYAHHMKA TIepBbIM paboTojareneM, JTUOO YYacTBYeT B BOCCTAHOBJICHUU
YTEPSIHHOM TPYAOBOM KHUKKH);

® CBUJETEIBCTBO IEHCUOHHOIO CTPAXOBAHUS,

® BOCHHBIN OWJIET U UHBIE TOKYMEHTHI BOUHCKOTO YYETa,

e UIIoM 00 0Opa3oBaHUU;

e CBHUJCTENLCTBO O Hannuuu MHH.

OtnenpHbIM  mpuKazoM 3aBenyromero MBJIOY MoryT ObITh ONpenelieHbl HHBIC
JOKYMEHTBI, KOTOPbIE PAacCMaTPUBAIOTCS KaK HOCUTEIU JIOCTOBEPHBIX MEPCOHATBHBIX
JAHHBIX.

2.3. PyxkoBoauTenb WM OTBETCTBEHHOE JIMIIO, Ha3HaueHHoe 3aBeayronum MBJIOY,
obecrieurBaeT  MPOBEPKY  BBINICTIEPEUMCICHHBIX  JIOKYMEHTOB,  COAEpPKAIIUX
MEpCOHAIbHBIC JaHHbIE COTPYAHUKOB, Ha TPEAMET TMOIJIMHHOCTH, a TaKke
oOecrieunBaeT, NMpU HEOOXOAMMOCTH, HMX BPEMEHHOE XpaHEHHWE B YCTAHOBICHHOM
MOPSIJIKE.

3. Onepanum ¢ NepPCOHAIbHBIMHU JAHHBIMU

3.1. Hacrosmee nonoxenue ycranaeinupaeT, 4To MBJIOY ocymiecTBiseT cienyromnme
oTiepaluu ¢ MePCOHATIBHBIMU JaHHBIMU PAa0OOTHUKOB: TOJlydeHue, 00paboTka, nepenaya,



OJIOKMpOBaHUE, XpaHEHUE, JIMKBUIAIIHS.

3.2. Tlopg mnoOnMydYeHHEM IMEPCOHAJBHBIX JAHHBIX IOHHUMAETCS MOCJIEI0BATEIbHOCTD
NEUCTBUH, CBI3AHHBIX C YCTAHOBJIEHUEM JOCTOBEPHOCTH COOTBETCTBYIOIIMX JAHHBIX, a
TaKKe pa3MelleHrneM ux B uHpopmannoHHbix cucremax MBJIOY.

3.2. [Tox 06paboTKO MEepCOHATBHBIX JaHHBIX MOHUMAETCS MPOYTEHUE, KOPPEKTUPOBKA
WJIM JIOTIOJTHEHUE COOTBETCTBYIOIINX JAAHHBIX, COBEPIIAEMBIE YIIOTHOMOYEHHBIM JIMIIOM
MB/I0Y.

3.3. Ilox nepenayeli nepCOHaNbHBIX JAHHBIX IOHUMAETCS ONIEPALIHS:

® [I0 aJpEeCHOMY pa3MEIICHUIO COOTBETCTBYIOIIMX JIA@HHBIX Ha HOCUTEISX U
cepBepax, JOCTYI K KOTOPbIM UMEIOT coTpynHuku MBJIOY nubo tpetshu nuua;

¢ JI0 pasMCIICHHUIO IICPCOHAJIBHBIX TAHHBIX B HCTOYHHUKAX I[OKYMCHTOO60pOTa;

e 110 onyonukoBanuio B uutepecax Mb/IOY nepcoHanbHBIX JaHHBIX O paOOTHUKE B
CMU wmm Ha cepBepax MHTEpPHETa B  COOTBETCTBUM C  HOPMaMH
3aKOHO/ATENIbCTBA.

3.4. Ilon OnOKMpPOBaHMEM MEPCOHAIBHBIX JAHHBIX MOHUMAETCS BPEMEHHBIN 3alpeT Ha
OCYILECTBJIEHUE KAKUX-IMOO oOlepauuid ¢ MEePCOHAIbHBIMUA JIAHHBIMHU, KOTOPBIE
HaxondTcs B MHPopManumoHHbIX cucteMax MBJIOY, B ciywasix, mpeaycMOTpEHHBIX
ITOJIOKEHUSAMM JIOKUIBHBIX ITPABOBBIX AKTOB OPTAHU3ALMHU U 3aKOHOAATeNbCcTBA PO.

3.5. Ilon XpaHeHHMEM NEPCOHAIBHBIX JAHHBIX ITOHUMAETCS COBOKYITHOCTH OINEpPALNM,
HalpaBJICHHBIX Ha  oOecleyeHue  ILEeJIOCTHOCTH  COOTBETCTBYIOIIMX  JAHHBIX
MOCPENICTBOM UX pa3MelleHus B UHPpopMamoHHbix cuctemax MBJIOY.

3.6. Ilon nukBHAAIMEN MEPCOHANBHBIX JAHHBIX MMOHUMAETCS OMEPALUS MO H3BSITHUIO
COOTBETCTBYIOIIUX J@aHHBIX u3 uHpopManmoHHbIXx cucteM MBIOY, a Takke
00ecCIeueHNI0 HEBO3MOKHOCTH UX BOCCTaHOBJICHUSI.

4. Ilopsiiok oCylecTBICHHUS ONEPAUil ¢ NEPCOHAJTBbHBIMU JAHHBIMHU

4.1. TlomyueHue TEpPCOHAIBHBIX JAHHBIX (JOKYMEHTOB, Ha KOTOPHIX OHH
3a)MKCUPOBAaHbI) OCYIIIECTBISICTCSI HEMOCPENCTBEHHO oOT corpyaHuka MBJIOY. B
Cly4dae, €CIM NPENOCTABIEHUE COOTBETCTBYIOUIMX MJAHHBIX BO3MOXKHO TOJBKO OT
TPETHUX JUI, TO COTPYAHUK JOJKEH IaTh MMCbMEHHOE COMIACUE HA 3TO.

4.2. MBJIOY He umeer mpaBa TpeOOBaTh M IMOJy4YaTh IEPCOHAIbHBIC JTaHHBIC
COTPYJIHUKA, OTpaKarollue JTUYHBIC aCMEeKThl €r0 KU3HU, PEJIUTUO3HbIC, TTOJIUTUYECKUE,
¢bunocodckre B3MISIbI.

4.3. O6paboTKa MepcoHaIbHBIX JAHHBIX COTPYAHHKA MOXKET OCYIIECTBISTHCS TOJIBKO C
€ro MUChbMEHHOTO COIIAacusl 3a UCKIIOUEHUEM TE€X CIy4aeB, YTO MPETyCMOTPEHBI MOA.
2-11 1. 1 c1. 6 3akoHa «O mepcoHaNbHBIX JaHHBIX» OT 27.07.2006 No 152-D3.

4.4. lTlepemaya TEpPCOHANBHBIX JAHHBIX COTPYAHHKA OCYIIECTBIACTCS C YYETOM
cnenuUKN KOHKPETHON WH()OPMAIIMOHHON CUCTEMBI.

4.4.1. Eciu ucnonw3yercsa uudporas MUC (npegnazHaueHHast 411 aBTOMaTU3UPOBAHHOM
00pabOTKU TEPCOHANBHBIX JaHHBIX), TO TNepeaada JaHHBIX OCYIIECTBIISIETCS 10
3alMIICHHBIM KaHallaM CBSI3H, a TAKXKE MIPH 3aJICUCTBOBAHUU CPEACTB KPUMITO3AIUTHI.



4.4.2. Ecnu ucnone3yercst UC Ha ocHOBe OyMa)KHBIX HOCUTENEH, TO Mepeiadya JaHHbIX
OCYILECTBIISIETCS MOCPEACTBOM NEPEMEILICHHS UM KOIUPOBAHUS COAECPKUMOTO JTAHHBIX
HOCUTENEH TpH YYaCTUU COTPYAHUKOB NPEINPHUATHSA, HUMEIOIMHUX JOCTYIl K
cootBercTByIolErd MC, KOTOpBI yCTaHAaBIMBAETCS OTAEIIBHBIM JOKAJIbHBIM MMPABOBBIM
AKTOM.

4.5. BrnoxupoBaHHE NEPCOHAIBHBIX JaHHBIX HA MPEANPUATHU OCYIIECTBISETCS C
yuetoM crernuduku konkpernoit UC.

4.5.1. Ecniu ucnonesyercst mudposas C, To 6J10KHMpoBaHHE JTaHHBIX OCYLIECTBIIAETCA
IOCPEACTBOM  3aKphITUA JOCTyna K (aiimam Tpu  3aJeHCTBOBAHMM  CPENCTB
KPUITO3ALIUTHI.

4.5.2. Eciin ucnoneszyercss IC Ha oCHOBE OyMaKHbIX HOCHUTENIEH, TO OJIOKHMpPOBaHUE
JAHHBIX OCYIIECTBIISIETCS MOCPEACTBOM 3aKpbITUSL JocTyna K coorBercTByromerd MC
JUTSI ONIPENIEIIEHHBIX TPYII COTPYAHUKOB.

4.6. XpaHeHuE€ NEPCOHAIBHBIX JIAHHBIX OCYIIECTBISIETCS C YYE€TOM cheuupuKu
koHkpetHou UC.

4.6.1. Ecnu ucnonesyetcs nudponas UC, To xpanenue JaHHbIX ocymecTnisercs Ha [1K
MB/10OY.

4.6.2. Ecniu ucnonedyercsa C Ha ocHOBe OyMa)KHBIX HOCUTENEH, TO XpaHEHUE JaHHBIX
OCYILECTBIISIETCS B ApXUBE OT/ENa KaJpOB.

4.7. JIukBuAanus NEPCOHAIBHBIX JAHHBIX OCYILIECTBISIETCS C YYETOM CleUUu(UKH
koHkpetHou UC.

4.7.1. Eciu ucnons3yercs uudposas MC, To IuUKBUAALMS JaHHBIX OCYIIECTBISETCS
nocpeactsoM ux ynainenus ¢ [IK MB/IOV.

4.7.2. Eciu ucnonszyercs MC Ha ocHOBe OyMa)KHBIX HOCUTENICH, TO JIUKBUIALUS
JAHHBIX OCYILIECTBIISIETCA MOCPEACTBOM YHUUTOKEHUS COOTBETCTBYIOIIUX HOCHUTENIEH C
MOMOILBIO CTIELIMAIBHBIX TEXHUYECKUX CPENICTB.

5. Opranu3anusi 10CTyNAa K NePCOHAIbHBIM JTaHHBIM

5.1. JlocTtynm K mMepCcOHaJbHBIM JaHHBIM coTpyaHukoB MBJIOY, He Tpebytromnuit
MIOATBEPKICHUS U HE TTOJICKAIUN OIPAaHUYCHUIO, UMEIOT:

® 3aBCIYIOIINH;

e cotpyaHuku Oyxranrepun MBIOY;

® [IeIaroTUYeCcKUe pabOTHUKH B IIPE/Iesiax CBOUX MOJTHOMOYHIA;

e coTpyaHukH, npenocrasuiiie MbJIOY cBou nepcoHalbHbIE TaHHBIE.

5.2. JlocTtyn K MepCOHAJIbHBIM JAaHHBbIM COTpyAHUKOB MBJIOY 17 MHBIX ULl MOXET
OBITH pa3perieH TOJBKO OTJAEITHHBIM PACTIOPSIKEHUEM 3aBEAYIOIIETO.

6. O0s13aHHOCTH COTPYIHMKOB, UMEIOIIUX JOCTYI K MEPCOHAJIbHBIM JAHHBIM

6.1. Corpynauku MBJIOY wu napyrue nuia, UMErOMKME AOCTYN K MEPCOHAIbHBIM
JIaHHBIM, OOSI3aHBbI:



OCYHICCTBJIAATH OICpanuvn € MEPCOHAIIbHBIMU NAHHBIMHU IIPH CO6J'HOI[CHI/II/I HOPM,
YCTAHOBJICHHBIX HAaCTOAIIINM IIOJIOXKCHHUEM, a TaKXKC (I)e,[[epaHBHI)IX,
PETrHOHATIBHBIX U MYHUIMIIAJIBHBIX HOPMATHBHO-IIPABOBBIX AKTOB,

uHpopmuposath 3aBeayromero MbB/IOY o HemTaTHbIX CUTyalUsX, CBA3aHHBIX C
ONEpALUsAMU C IEPCOHAIBHBIMU TAHHBIMU;

oOecrnedrBaTh KOH(UACHIMAIEHOCTH ONEPALUN C IEPCOHATBHBIMH JaHHBIMU;

oOecrneynBaTh COXPAaHHOCTb M HCU3MCHHOCTD IICPCOHAJIBHBIX HAaHHLIX B CJIy4ac,
CCJIM BBIIIOJHACMAA 3adda4a HCE IPCAIojIaract HMX KOPPCKTHUPOBKU HIIH
JOITIOJIHCHU .

7. IIpaBa pa0OTHUKOB B YaCTHU OCYLECTBJICHHUS ONepalMid
C MEPCOHAJBbHBIMH JAHHBIMH

7.1. Padornux MBJIOY, nepenaBmmii OpraHu3aldd CBOU IMEPCOHAIbHBIC JIaHHBIE,
HMeEET IPaBo:

Ha ITOJYYCHHC JOCTyIIa K COOTBCTCTBYIOIIHNM [aHHBIM B 000l MOMEHT B OeIAax
OCYHICCTBIICHHA HGO6XOI[I/IMLIX onepaunﬁ C HUMH,

Ha OecIUlaTHOE TMONMy4YeHUEe Komuil (aimoB WM OyMakHBIX HOCHUTENEH,
COJIepKalluX EPCOHAIBHBIE TAHHBIE;

tpeboBate or MBJOY pononautensHONM 00pabOTKH, OJOKMPOBAHUS WIIU
JUKBUAALMK TEPCOHAIBHBIX IAaHHBIX, €CIH ONEepaldud C HUMHU MPOTHBOpEYAT
MHTEpecaM pabOTHHKA, OCYLIECTBISIOTCS HE3aKOHHO, & TAaKXKe B Clydae, eclid
NIEPCOHAJIBHBIE JIAHHBIEC HE0CTOBEPHBI;

nonyyate ot MBJIOY wuHdopManmioo o0 Junax, HUMEIMUX JOCTyHn K
MEPCOHAJIBHBIM JTAaHHBIM, a TaKX€ O CTAaTUCTUKE OOpaIIeHHl K MepCOHAIbHBIM
JAHHBIM C UX CTOPOHBI;

nonyyarb  or  MBJOY wuHpopManuio O [JONOJHUTEIBHOM  00paboTKe,
OJIOKMPOBAHUM WJIM JIMKBUIAIMU MEPCOHATBHBIX JTaHHBIX, OCYIECTBIECHHBIX IO
WHULIAATUBE MPEANPUATHUS.

7.2. Pabotnukun MBJIOY, umeromue M0CTYN K MEPCOHATBHBIM JTaHHBIM COTPYIHUKOB
OpraHu3alyu, UMEIOT MPaBo:

Ha MPUOOPETEHHE IMOJTHOMOYHN, HEOOXOMUMBIX B IIEISAX OCYIICCTBICHUS
OIepaIyii C IePCOHAIbHBIMH JaHHBIMU;

Ha TMIOJYyYEHHWE KOHCYJIBTAlMOHHOW MOIJIEPKKU CO CTOPOHBI PYKOBOJICTBA U
JAPYTHX KOMIIETEHTHBIX COTPYJHHUKOB B 4YaCTH OCYIIECTBICHUS OIEpalnil C
MEPCOHAIBHBIMU JAHHBIMH;

HAa OTHa4yy paClIOpsKECHUW U HANpaBlI€HHWE MPEANHUCAHUN  COTPYOHUKAM,
repeamuM nepcoHanbabie ganabie MBJIOY, cBsS3aHHBIX ¢ HEOOXOIUMOCTHIO
MIPENOCTABIICHUS JIOMOJHUTEILHON WM YTOYHSIONICH WHGOpPMAIMK B IEIAX
oOecriedyeHus: KOPPEKTHOTO OCYIIECTBICHHUS Olepanuil ¢ TepCOHATbLHBIMU
JTAHHBIMH.



8. OTBeTCTBEHHOCTH COTPYIHMKOB 32 HAPYIIEHHUS] IPABUJI OCYIIIECTBICHUSA
onepanuii ¢ NePCOHATbHLIMU JAHHBIMH

8.1. Corpynauku MBJIOY npu ocyliiecTBICHUU onepanuii ¢ NepCOHATbHBIMUA TAHHBIMHU
HECYT aIMUHHCTPATUBHYIO, I'PAKIAHCKO-IIPABOBYIO, YIOJOBHYIO OTBETCTBEHHOCTH 3a
HapylIeHUs TMPaBUJ OCYIIECTBIEHUsS ONEpalMid C TEPCOHANIBHBIMU JAaHHBIMU,
YCTAHOBJICHHBIX HACTOSAIIMM IMOJIO)KEHHEM, a TaKXe HopMaMu (perepanbHOro,
PETMOHAIIBHOTO U MyHHLIMITAJIBHOTO 3aKOHOAaTesIbeTBa PO.

8.2. IlpaBoBbIE MOCHEACTBUS HAPYLICHWW NPABUJ OCYIIECTBICHUS OIEpalvi C
MEPCOHAJIBHBIMU JaHHBIMU ONPEIEISAIOTCA, UCXOAs M3 JIoKalbHbIX HOpM MBJ/IOY, a
TaKXe MOJIOKEHUM 3aKoHoAarenbeTBa PO.
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